lllllllla
cisco. Cisco Networking Academy Mind Wide Open’

Answers: 6.3.1.5 Lab - Task Scheduler in Windows 7 and Vista

Introduction

In this lab, you will schedule a task using the Windows 7 Task Scheduler utility. You will then make changes
to your task and test your task by running it.

Recommended Equipment

e A computer running Windows 7 or Vista

Step 1: Open the Task Scheduler utility.

a. Log onto Windows as an administrator.

b. Click Control Panel > Administrative Tools > Task Scheduler.

E=3 EoR| =)
OQ [ v Control Panel » All Control FanelTtems b Administrative Tools [ 4 |[ Search Administrative Tools )
Organize ~ - [0 @
A Favorites 4 Mame ’ Date modified Type Size
B Desktop (& Component Services /1472009 12657 AM  Shorteut 2K8
& Downloads (A Computer Managerment 1/14/200912:54 AM Shartcut KB
5l Recent Places £ [7] Data Sources (QDEC) /147200912653 AW Shortcut KB
(1] Event Viewsr F/A14/2000 12,54 AM  Shortcut 2KB
4 Libraries fal, iSCSI nitiator 7/14/2009 1254 AN Shortcut 7Kk8
| Dacuments (7 Local Security Policy 11/9/2012 G01AM  Shortcut 2k8
o Music (&) Performance Monitar T/14/2009 1253 AN Shortcut KB
&) Pictures {# Print Management 11/3/2012 H01AM  Shortcut K8
) videos [ Services T/14/2009 1254 AM  Shortcut 2KkB
{7l System Configuration 741472009 12653 AW Shortcut KB
1M Computer () Task Scheqquler 1/14/2008 12,54 AN Shortcut 2KB
&2, Local Disk (C) @WWWWS[ Schedule computer tasks to run autornatically, |74 Shorteut ZKE
o TE@) [ Windows Mermary Diagnostic TAI72000 12653 AM Shorteut 2k8
(28 Windows PowverShell Madules TAH2009 132 AM  Shortcut 3KB
i Network .
U 1ditems
“L;.

Step 2: Run the Create Basic Task Wizard.

a. Click Create Basic Task in the Actions pane.

() Task Scheduler E=%(ECH =X
File Action View Help
&= @@
(5) Task Scheduler (Local) Actions
& Task Scheduler Library

+ | Task Scheduler (Lacal) -

‘ Overview of Task Scheduler - ‘

Connect to Another Computer..,

f l_ | Youcan use Task Scheduler to create and

Create Basic Task,
) manage comman tasks that your camputer |

Create Task., {'j

will cary out automatically at the times you

m

specify, To begin, click a command in the

; Tmpart Task,.
Action menu,

[ Display All Running Tasks
Tacke ars charad in fldars in ths Task h

7] Ensble All Tasks Histary

Task Status -

AT Service Account Canfigurati..

Status of tasks that have s.. | Last 24 hours - Wiew »

Surnmary: 0 total - 0 running, 0 succesded, D stopped, .. Refresh

S

Help

Task Name Run Result  Rur|

Last refreshed at 9/4/2015 11:32:14 AM Refresh

Quickly creates a simple task.
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Lab — Task Scheduler in Windows 7 and Vista

b. On the Create a Basic Task screen of the Create Basic Task Wizard window, type Disk Cleanup in the
Name: field, and click Next.

Create Basic Task Wizard ==

E Create a Basic Task

Create a Basic Task Use this uizard to quickly schedule a comman task, For mare advanced options or settings
Trigger such as multiple task actions or triggers, use the Create Task command in the Actions pane,
Action Marre: Disk C\Eanup‘

Finish Description:

Mext = I Cancel

c. Onthe Task Trigger screen, select the Weekly radio button. Click Next.

Create Basic Task Wizard (]

E Task Trigger
Create a Basic Task When do you want the task to start?
iy

Weekly o

)
Action seky
Finish ety
Onetime

When the computer starts
2 WhenIlog on

When a specific event is logged

<Bock | [ Mety || Cancel |

© 2015 Cisco and/or its affiliates. All rights reserved. This document is Cisco Public. Page 2 of 12



Lab — Task Scheduler in Windows 7 and Vista

d. Onthe Weekly screen, use the scroll buttons in the Start: field to set the time to 6:00:00 PM. Set the
Recur every _weeks on: field to 1. Check the Friday checkbox. Click Next.
| Create Basic Task Wizard (3] |

E Weekly

(G REB UL Start:  0F 472015 [~ 6:00:00 PM =[] Synchronize across time zones
Trigger
Weekly Recur every: 1 weeks on:
Action
E [ Sunday  [O] Maonday [] Tuesday [[] Wednesday
] Thursday  [V] Friday || Saturday

| <Back || Next>bjl Cancel |

Note: The date field will display today’s date. It is not necessary to change the date.

e. Onthe Action screen, make sure Start a program is selected. Click Next.

Create Basic Task Wizard @

@] Action
Create a Basic Task
Trigger What action do you want the task to perform?

Weekly
@ Startaprogram
AaELD ) Send an e-mail

() Display a message
< Back l ’ Next>’\J l Cancel l
L
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Lab — Task Scheduler in Windows 7 and Vista

f. On the Start a program screen, click Browse.

Create Basic Task Wizard

(M| startaProgram

Create a Basic Task
Trigger

Weekly
Action

Start a Program
Finish

Prograrm/script:

Add arguments {optional):

Startin (optional)

Erowse{.

g. Type clein the File name: field, select cleanmgr.exe, and click Open.

Open
OQ | oo Windours b Systernd? w - |<Ff | | Seorch Systermi? jel |
Organize = MNew folder =~ [ @

- Favorites ™ Marrme : Date madified Type D
-4
Bl Desktap . 0409 41272011 417 Ad File falde
4 Dowenloads = J AdvancedInstallers 8/26/2015 3:35 88 File folde
Ll Recent Places . appraiser B/28/2015 3:36 AM File falde
. ar-34 TA13/2009 1120 PR File folde
4 Libraries . bg-BG 1342000 1120 PR File folde
5 Docurments . Boot 872872015 335 AM File folde
& Music J catroot 8/28/2015 33188 File folde
| Pictures . catroot? 87282015 3:40 Ak File folde
B videos ) Codelntegrity 82872015 %35AM  File folde
. com 412/2011 17 AW File folde
M Computer ., CompatTel 872872015 336 Ak File folde
&L, Local Disk (C1 | config 8/2/201512:39 &AM File folde -
o ITE T [N L] | !
File narme: | EPETCTRST - Al files ¢4 -
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Lab — Task Scheduler in Windows 7 and Vista

h. The Start a Program screen re-opens with C:\Windows\System32\cleanmgr.exe added to the
Program/script: field. Click Next.
I Create Basic Task Wizard (3] |

(D] StartaProgram

Create a Basic Task
Trigger Prograrm/script:

Weekly COMind s\ Systern 32cleanmgr.exe

Action
Add arguments (optional}):

Start a Program

Finish Startin (optional):

<Back || NextM[ Cancel |

i. Review the Summary screen and click Finish.

Create Basic Task Wizard

@  Summary

Create a Basic Task

TeAEER Narme: Disk Cleanu
Weekly Description:
Action

Start a Program

Trigger: Weeekly: At 6:00 PM every Friday of every week, starting 9/4/2015

Action: Start a program; CiW¥indows\System32\cleanmgr.exe

[7] Open the Properties dialag for this task when I click Finish
When wou click Finish, the new task will be created and added to your Windows schedule,

<Back || Finish L\\l[ Cancel |
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Lab — Task Scheduler in Windows 7 and Vista

Step 3: Review and make changes to your scheduled task.

a. Inthe left pane of the Task Scheduler window, select Task Schedule Library.

@ Task Scheduler
File Action Wiew Help

ke AN

[E=8 SR =

(1) Task Scheduler (Local)
> B Task Scheduler Library

Mame Status  Triggers

Mext]

@ Disk Cleanup  Ready A&t 6:00 P every Friday of every week, starting 9/4/2015 974/

4| mn |

General ‘Trlggars I Actiohs I Conditians | Settings | Histary (disabled)

MName: Disk Cleanup
Location: %

Author: AN T-ITEMTEuser
Description:

Security options
When running the task, use the following user account;
WINT-TTE\TEuser

@ Runonly when useris logged on
o M

Actions
Task Scheduler Librany
3 Create Basic Task..,
(B Create Task...
Import Task.,
[E Display All Running Tasks
[¢] Enable Al Tasks History
] New Folder.,
Wiew
|6 Refresh
Help
Selected Itern
P Run
m  End
& Disable
Export...
(T Properties
K Delete
Help

Note: You may need to click Refresh to see the new Disk Cleanup task that was created.

b. Select the task Disk Cleanup and, in the right pane, click Properties.

() Task Scheduler
File Action ‘iew Help

L ke A BES|

(BN BER =5

(1) Task Scheduler (Local)
b L Task Scheduler Library

Status  Triggers

< il ]

General |Tr\ggers |Actions | Caonditions I Settings | History(d\sab\ed)l

Name: Disk Cleanup
Location: %
Authar WINF-ITENTEuser

Description:

Security options
Wehen running the task, use the following user account:
MANT-ITENTEuser

@ Run onlywhen user is logged on
4 ([}

m

Actions

Task Scheduler Library
_j Create Basic Task.,
& Create Task...

Tmport Task..,
Display &Il Running Tasks
[&] Enable All Tasks Histary
“ Mew Folder..,

View
|6 Refresh
Help
Selected Item
b Run
= End
& Disable

Export.

@ Proper’t\es{b
K Delete
Help

Edits a task,

© 2015 Cisco and/or its affiliates. All rights reserved. This document is Cisco Public.

Page 6 of 12



Lab — Task Scheduler in Windows 7 and Vista

c. The Disk Cleanup Properties (Local Computer) window opens. In the Configure for: drop-down menu,
select Windows® 7, Windows Server™ 2008 R2. Click OK.

i [Egk Cleanup Properties (Local Computer)

General |Triggers | Actions | Conditions | Settings | History(disahled)|

Marme: Disk Cleanup

Location: i
Author WAINT-TTENITEuser

Description:

Security options

When running the task, use the following user account:
WVINT-TTENTEUS ey

Change User o Graup,,

@ Run onlywhen user iz logged an
0 Runwhether useris logged on or not
Do not store passuvord, The task will only hawve access to local computer resources,

[] Run with highest privileges

[] Hidden Configure forr [ Windows® 7, Windows Server™ 2008 R2 -

B T, Wiind aw reer™ 2008 R2

Widindows Wista™, Windows Sereer™ 2008 W

Note: For Windows Vista, keep Windows Vista, Windows Server 2000 selected in the Configure for:
field.

d. Click the Actions tab. Select the Start a program row, and then click Edit.

(L1 Disk Cleanup Properties (Local Computer) @

Gereral | Triggers | Actions |Conditions | Settings | History (disabled)

Wehen you create a task, you rust specify the action that will accurwhen your task starts,

Action Details

Start a program CoMindows\ Systern32hcleanmgr exe

4 | m | 3

New.. | | Edit...hsjl Delete

[ Ok ] [ Cancel

© 2015 Cisco and/or its affiliates. All rights reserved. This document is Cisco Public. Page 7 of 12



Lab — Task Scheduler in Windows 7 and Vista

e. The Edit Action window opens. Type /d c: in the Add Arguments (optional): field. Click OK.

Edit Action |

You must specify what action this task will perfarm,

Action: | Skart a program v]
Settings

Programiscript:

CyWindowesh Systerm3 M cleanmgr.exe Browvse...

&dd arguments {optional): fdc]

Startin {optional):

[ oK [g| Cancel |

Note: The /d c: argument tells the cleanmgr.exe program to clean the C: drive.

f. To close the Disk Cleanup Properties (Local Computer) window, click OK.

111 Disk Cleanup Properties (Local Computer) \EI
| General |Tnggers| Actions ‘ Conditions | Settings | History (disabled)|
When you create a task, you must specify the action that will accur when your task starts,
Action Details
Start a program C\Windows\Systern3cleanmgr.exe /d ¢
P T B
Mew.., | : Edit,, ¢ | Delete

OK [ cancel
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Lab — Task Scheduler in Windows 7 and Vista

Step 4: Run the scheduled task now.

a. Select the Disk Cleanup task, and click Run in the right pane of the Task Scheduler window.

() Task Scheduler (=N EER |
File Action ‘iew Help

e=|=E

(D Task Scheduler (Local) Name Status  Triggers Next| [ Actions
b [ Tosk Scheduler ibrary [l o o S—————TTy— dickihadulentiony, i

4 [ +

I General | Triggers | Actions | Conditions ‘Settings | H\stury(d\sub\:d)‘

Specify the conditions that, along with the trigger, determine whether the task shoul *
if any condition specified here is nottrue, To change these conditions, open the task
Propetties corrnand,
Idle
Start the task only if the computer is idle for 10 rninutes
Wait for idle for 1 hour
Stop if the computer ceases to be idle
Restart if the idle state resumes
Power
Start the task only if the computer is on AC powver |
Stop if the computer switches to battery power L4
Wiake the computer to run this task
MNetwark
Start only if the fallowing netwark connection is available:

Any connection

4 m | b

@] Create Basic Task,.
I% Create Task..
Import Task.
Display &l Running Tasks
Enable All Tazks History

B ®

Mew Folder..

View 4
|6 Refresh

Help

Selected lern -
B Run

- End{b

4 Disable

Export.

Properties

Delete

Help

BEXe

Runs the selected task,

Note: The Disk Cleanup Options window opens in Vista, select Files from all users on this computer.

Disk Cleanup Cptions

5% Choose which files to clean up

<+ My files only

@ Files from all users on this fgmputer

b. Click the Disk Cleanup icon that appears on the Task Bar.

& Disk Cleanup for Local Disk (C:)
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Lab — Task Scheduler in Windows 7 and Vista

c. The Disk Cleanup window is brought to the foreground. This window displays the status of the Disk

Cleanup process.

Disk Cleanup

=

B Disk Cleanup is calculating how much space you will be
a  abletofree on (C:). This may take a few minutes to

complete.

Caleulating...
——

Cancel

Scanning: System emor memory dump files

Note: It may take a few minutes for Disk Cleanup to complete.

d. Once the Disk Cleanup process completes, the Disk Cleanup for Local Disk (C:) window opens. Click

Cancel.

= Disk Cleanup for Local Disk {C:)

Digk Cleanup

gpace on Local Dizgk [C:].

Files ta delete:

" | O ownloaded Pragram Files
=) Temporary Internet Filez

Yiou can uze Disk Cleanup to free up to 3.27 MB of dizk

=

122KE‘

Dezcription

Filez folder on vour hard digk.

| 18! Clean up system files |

How does Disk Cleanup work?

Offline webpages 5,30 KB

@ Recycle Bin 1.96 KB
|| Setup Log Files TR -
Tatal amount of disk space you gain: 312 MB

Downloaded Program Files are Actives controlz and Java applets
downloaded automatically from the [nternet when you view certain
pages. They are tempararily stored in the Downloaded Program

| ok || can.:ebej

Note: Clicking OK will delete the files selected in the Files to delete: box. Check with your instructor
before clicking OK. Clicking OK will open the Disk Cleanup verification window asking if you are sure
you want to permanently delete these files. It is not necessary to delete these files to complete this lab. If
you are sure you want to delete these files permanently, click Delete Files.
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Lab — Task Scheduler in Windows 7 and Vista

Step 5: Delete a scheduled task.

a. To delete the Disk Cleanup task that you created. Select the Disk Cleanup task, and click Delete in the
right pane of the Task Scheduler window.

() Task Scheduler (E=2EcR 55

File Action View Help
«=| =@

(1) Task Scheduler (Local)
> L Task Scheduler Library

Marne Status  Triggers Mext| | Actions
TG LYe | Tesk Scheduler Library -

O] Create Basic Task..,
5 Create Task..,

L& Disk Cleanup  Ready

Import Task..,
4 Display &l Running Tasks
o] Enable Al Tasks History

L | * 9 Mew Falder...

General | Triggers I Actions | Conditions |Settings I H\story(disabled)‘ Wiew 14

Specify the canditions that, along with the trigger, determine whether the task shouh = | | |G Refresh
if any condition specified here is not true, To change these conditions, open the task Help
Propeties command,
Idle Selected Itern -
Start the task only if the computer is idle for: 10 minutes
Wait for idle for Thour Al Run
Stop if the computer ceases to be idle ® End
Restartif the idle state resurmes & Disable
Power
Start the task anly if the computer is on AC power Export...
Stop if the computer switches to battery power (& Properties
Wake the computerto run this task =
Network K Delete
Start only if the following netivork connection is available: Help
Sy connection i
4| 11 r

b. The Task Scheduler verification window opens asking if you want to delete this task. Click Yes.

Task Scheduler 3

P '\__
|9I Do you want to delete this task?

| e %J | Mo

c. Make sure the Disk Cleanup task you created is removed from the Task Scheduler window. Close Task
Scheduler.

() Task Scheduler E\%

File Action View Help
|z
(7) Task Scheduler (Local)

> L Task Scheduler Librans

Name Status  Triggers Next| | Aetions
Task Scheduler Library -

] Create Basic Task..,
(B Create Task...

« [0 r Irmport Task..,

i Display Ml Running Tasks
[&] Enable All Tasks History

Mew Folder..,

View 4
|G Refresh
Help

Deletes the current selection,
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Lab — Task Scheduler in Windows 7 and Vista

Reflection

What other weekly tasks would be useful to run in Task Scheduler?
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